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Executive summary

Required summary structure:
A description of the overall remit and objectives (1–2 sentences). The questions addressed in the report (1–2 sentences). This text should summarise the terms of reference, but the terms of reference should not be reproduced verbatim. Key results, conclusions and their implications, and the main uncertainties (3–6 sentences). Science highlights, other relevant publications, and outputs discussed in the report such as databases, should also be included. Priorities for future work (1–2 sentences, optional).
An example and further guidance can be found in the Guidelines for ICES Groups.
Executive summaries should not include:
details of the times and dates, location and attendance at meetings, as these are provided in a separate summary table;
cross references to pages in, or sections of, the report;
vague statements that cannot be interpreted without reference to other parts of the report;
any use of language that implies that the expert group report could be treated as advice;
literature references;
self-congratulation;
point-form lists without adequate context;
full terms of reference pasted in from the resolution;
chronological descriptions of the action being summarized;
acronyms (use full titles and wording at first use of any acronym);
jargon (write for a general scientific reader and not a specialist in the expert group topic);
details of chairs or membership of the expert group or the name of any rapporteur;
lengthy descriptions of methods;
requests for funding, changes to ICES structures, recommendations for other expert groups, etc. (the latter can be submitted online following the recommendations process, see Section 3.8).
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